SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 09/ 02/ 16 CLCSI NG DATE: 09/ 12/16 (4:30 PM
SCDC | NTERNAL TI TLE: HUMAN SVCS SPEC | | SCDC POSI TI ON #: 011453

HOURS/ VEEKLY: 040. 00 SHI FT SCHEDULE: 02 WORK TI ME: 0800 AM - 0400 PM
LOCATI ON: LI VESAY CORRECTI ONAL | NSTI TUTI ON, SPARTANBURG ( SPARTANBURG) LEVEL 1

STATE JOB TI TLE: HUMAN SERVI CES SPEC || STATE JOB CLASS: GA40

PAY BAND/ LEVEL: 04 C

BAND: 04  SALARY RANGE $ 026988 - $ 049932 SPECI AL | NCENTI VE: NO
H RI NG SALARY RANGE: $ 029192 - $ 030864 SCEIS POSITION #: 61017669

M NI MUM AND ADDI TI ONAL REQUI RENENTS:

A HI GH SCHOOL DI PLOMA AND RELEVANT PROGRAM EXPERI ENCE. A

BACHELOR S DEGREE MAY BE SUBSTI TUTED FOR THE REQUI RED

PROGRAM EXPERI ENCE.

(OR AN ACCEPTABLE EQUI VALENCY AS APPROVED BY THE DI VI SI ON OF STATE
HUMAN RESOURCES). ANY FOUR (4) YEAR COVBI NATI ON OF EDUCATI ON,
CORRECTI ONAL ANDY OR PROGRAM EXPERI ENCE.

DESCRI PTI ON OF DUTI ES:

MAI NTAI NS A CASELOAD OF | NVATES | N THE LABOR CREW WORK PROGRAM AND/ OR
PRE- RELEASE PROGRAM  SECURES JOB PLACEMENT; COORDI NATES W TH BUSI NESS
OMNERS AND MANAGERS, EMPLOYMENT OFFI CES, PUBLI C AND GOVERNVENTAL
AGENCI ES I N THE DAI LY ACTI VI TI ES RELATI NG TO | NVATE JOB PLACEMENT.
PREPARES CASE REPORTS AND UPDATES REPORTS FOR PERI ODI C REVI EW OF

I NVATE' S PROGRESS. SERVES AS THE CENTRAL PO NT OF CONTACT ON

CLASSI FI CATI ON MATTERS. ADVI SES | NVATES ON RELEASE ELId BI LI TY

DATES AND SENTENCE | NFORVATI ON.  CONDUCTS WEEKLY ORI ENTATI ON PROGRAM
TO | NFORM | NVATES OF | NSTI TUTI ONAL RULES AND REGULATI ONS.  OPERATES
THE COVPUTER TO ASCERTAI N | NFORVATI ON AND ENTER APPL| CABLE CHANGES.
MAI NTAI NS ACCURATE | NSTI TUTI ONAL | NVATE RECORDS AND ENSURES PHYSI CAL
ACCOUNTABI LI TY. SERVES AS CHAlI RPERSON OF THE | NSTI TUTI ONAL

CLASSI FI CATI ON COW TTEE.

COMVENTS:

MUST ATTEND SCDC BASI C TRAI NI NG

** THS 1S A REANNOUNCEMENT **
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